
 

 
 

CRAFTING A MEMORABLE ELEVATOR PITCH 
 
The elevator pitch is a brief, one to two-minute, introduction of you and your professional goals designed to spark 
interest and lead to a future conversation. The goal is for a potential employer or professional contact to be interested 
enough in what you say to arrange a more formal meeting. 
 

FOUR STEPS: 
• Introduce yourself 
• Provide a brief history of your professional experience 
• Relate your experience to potential value to the person you are talking to 
• Request an interview or future conversation 
 

BE SPECIFIC: 
Example: “I’m interested in the entry-level Network Administrator role that I saw posted on your website.” 
 

ELEVATOR PITCH TEMPLATE: 
1. Describe yourself with a brief introduction: 
-I am a ___(title/role) _________ with a background dedicated to _______(industry)____________ (alternative) and 
excel at _______________.  
 
2. Talk about your experience and skills: 
Do not sell yourself short here, even if your previous experience isn’t directly relevant. Emphasize what makes you 
special. 
-I have been passionately involved in _______(industry)____________ for __###___ years, concentrating in (1) 
________(skill/trade)________, (2) ________(skill/trade)________, and (3) ________(skill/trade)________.   
 
3. Pick your favorite work experiences: 
Pick out parts from your experience that you love and are hoping to bring with you to your next role. Highlight them to 
indicate the kind of work you aspire to. Ask yourself: 1. What problem do you want to solve? 2. What experience/skills do 
you have that help you solve the problem? 3. What kind of company/organization do you want to work for? 4. Most 
important of all: WHAT VALUE DO YOU ADD? 
-I truly enjoy _____(skills/duties of the job)__________, and love ______(duties)___________ about 
____(industry)_________________. I have successfully _______(duties)______, ________(duties)______, and 
_____(duties)_______. I was even recognized by leadership for _____(successful story, award)_________.  
 
4. Coalesce everything with a call to action (Career change) 
Indicate that you’re open to a career change. Show your ambition. If your final sentence is a question, the other person 
has no choice but to think about it and provide an answer. Even if they don't have an open position immediately, a 
well-crafted elevator pitch could be the vehicle that puts you at the front of the line for the next opportunity. 
-That is why, after some serious self-reflection, I have started the journey of gaining the right training as a  
___(IT job title)____ in the IT field and possess ______(certifications)___________. I know it’s a competitive field, but 
this is the kind of work that is really exciting to me. Would you happen to have a business card? I would like to 
send you my resume. 
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